
 

SIMPLIFIED STEP-BY-STEP INSTRUCTIONS TO REGISTER & DATA ENTRY 
 
In order to simplify the process of filling of application for State choice entry in CAG office and 

to make it more convenient for candidates, the CAG office has formulated simplified format on 

the online application procedure for the convenience of candidates. It has 3 steps:  
 

Step-1: One-time Registration: 
 
One-time Registration will be a permanent database for candidate. The unique User ID and 
password can be used by the candidates for State choice entry and other details in CAG office. 

 
How to register for the first time: 
 

In the Home page of http://cag.delhi.nic.in/statechoice, click on create new user 
 

 On clicking create new user  button the following screen would appear.


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter the specific inputs  
(1) SSC registration no (11 characters) 

(2) Select exam for specific post 

(3) Select post for which you are selected 

(4) Roll number 

(5) Rank will appear if Roll number is correct 

(6) Enter Email id, Click on Generate OTP for email verification 



(7) Mobile no. (10 digits), Click on Generate OTP for mobile for Mobile Verification 

(8) userid (Maximum 10 characters) (Choose Unique Userid)  
(9) Password (should contain:1 Lowercase,1 UpperCase,1 digit (0 to 9) and 1 special character (! 
@ # $ %) Minimum 8 character Length) 

(10) Confirm Password same as above Password. 

(11) Email OTP Code (which was send on your mail id) 

(12) Mobile OTP Code (which was send on your mobile no) 

(13) Image Code (which is shown on right side of this textbox) 
 
 
 

 After create new user  click on Home  for Login your account, the following screen would 

appear.


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(1) Enter User id 

(2) Enter Password 

(3) Image Code (which is shown on right side of this textbox) 
 


 After Successful login, the following screen would appear.





 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Step-2: Application Filling Procedure (Application Part) 
 

Registered candidate may log into the system and can proceed for application filling. 

 

Steps for filling application:- 
 

 

(1). Candidate must fill Biodata first 

(2). After Successful filling of the Biodata fill State Choice Filling 

(3). After successful filling of Biodata and State Choice then fill Attestation Form 

 

For Biodata Entry 
 

Go Data Entry > click on Biodata the following screen would appear. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

In Biodata: 
 

Insert all mandatory fields ( which show red asterisk *) 
 

(12(a)). Pincode should be numeric. 
 

(12(b)).If Permanent address same as Correspondence click on box same as 
 

above address 
(17) if Physically Handicapped YES  then select Handicapped type( it is 



mandatory). 
(20,21)Upload your photograph and signature. 

 
 
 

 

Note: The candidate may please note the instructions for uploading photograph and signature 
to be uploaded as given below: 
 

The digital size of the file of the photographs must be more than 4 KB and less than 20 
 

KB with resolution of 100 pixel width and 120 pixel height. 
 

The signature must be uploaded in jpg format. The digital size of the signature file 

must be more than 1 KB and less than 10 KB with resolution of 40 pixel width by 60 

pixel height. 
 
 

If the candidate finds that he has made some mistake while entering details in the Biodata 
Entry. On opening the form again the entered data will be available in edit mode, you have to 

save the data after doing any correction in the form. 
 

 

For State Choice 
Go to Data Entry > click on State choice, the following screen would appear  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

In State Choice:  
In this form roll no., name, Category, post, rank are not editable. 

Select all state preferences (all are mandatory). 

 
Same state preferences cannot be selected two times. 

 
If you selected one state in dropdown, it cannot be show in another dropdown (state 
preferences). 

 

After saving state preferences successfully, the choices will be available in editable 
mode, so, candidate easily edit state preferences. 

 

If the user wants to change the state choice and choice is already made at some other 
number, then first unselect the state, then choose it at required place. 

 
 
 

For Attestation Form 
Go Data Entry > click on Attestation Form the following screen would appear. 





 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

WARNING 
 
1. The furnishing of false information or suppression of any factual information in the 

Attestation form would be a disqualification, and is likely to render the candidate unfit for 

employment under the Government. 

 

2. If detained, arrested, prosecuted, bound down, fined convicted, debarred, acquitted etc. 

subsequent to the completion and submission of this form, the details should be 

communicated immediately to the authorities to whom the attestation from has been sent 



 
earlier, failing which it will be deemed to be a suppression of factual information. 

 

3. If the fact that false information has been furnished or that there has been suppression of 

any factual information in the attestation form comes to notice at any time during the 

service of a person, his/her services would be liable to be terminated.  

 

Step-3: Printing Section  
 
 
 

- For Biodata Printing: 

 

- For State Choices Printing: 

 

- For Attestation From Printing: 

Go Printing Section > click on Attestation From.  
 

Step-4: Freeze 
 

This option is to freeze all data entry options namely Biodata, State Choice and Attestation 

Form. The system will check for data in the three forms in case data entry in any of the three 

forms is not done, it will display message. If the data entry in all the forms is complete, the 

system will confirm with user for freezing data entry, once confirmed, the Data Entry option will 

not be available to the user. Only print option will be available. 

 

Note :- If the user doesn t freeze the data, last saved data will be treated as final data. 
 

 

For Any Query/Problem Contact : 
 

saostaffapp2@cag.gov.in 


